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Editing the Module Images   
Click on the Files link in Course Navigation menu, then click on the Course Design Assets folder and the PowerPoint Image Generation Template 
folder. Hover over the module banners template file, click on the Options icon (the three vertical dots) then click on the Download option. The file 
can be accessed in the Downloads folder on your device. Open the file and select the Enable Editing option.  

 
 

Add the module titles by copying the information from the course outline and pasting over the placeholder text. Highlight the existing text, right-
click and paste the text using the Keep Text Only option.  
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Images can be added to the module banners; however, this is optional. Select the shape with the module number. To add an image, click on the 

Shape Fill option in the Shape Format section of the Ribbon. Then select the Picture option in the drop-down menu.  

 
Since the image was already downloaded, select the From a File option, then go the Downloads folder and double-click on the image.   
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As displayed in the screenshot, the module banner was updated with an image and the module title. As mentioned before the image is optional.   

 
 

To save the updated module banners, click on File in the top-left corner, then click Save-As and Browse for a suitable folder to save the banners. 
Name your folder Module Images and ensure that it is saved in the PNG format. Then click on the Save button. When the pop-up box appears 
select All Slides.  
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Right-click on the images to rename them. You will rename them as module1, module2, module3, module4. Note that the labels are in the 

lowercase format with no spaces.   

 
You are now required to upload the edited banner images to replace the placeholder images in the course. Go to Files, Select the Course Design 

Assets folder, then click on the Module Pics folder. In that section, select the Upload button.  

 

  

U pload ing  the   Mo dule  I mages   
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Open the folder where the module banner images were saved. Then select the edited module banner images and click on the Open button.   

 
A text box will appear with a prompt. To replace the placeholder module banner images, click on the Replace button.  
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Navigate to the Graphical List of Module Topics page. You will notice that the placeholder images have been replaced with the uploaded images. 

 
  

  

  
  
  


